Town of Hebron

Sexual Harassment Policy
A. Introduction
The Town’s goal is to provide a workplace that is free of sexual harassment. Sexual harassment of employees in the
workplace or in other settings in which employees may find themselves in connection with their employment is unlawful
and will not be tolerated by our Town. Further, any retaliation against an individual who has complained about sexual
harassment and/or retaliation against an individual who has cooperated in an investigation of sexual harassment is
unlawful and will not be tolerated.
Because the Town takes allegations of sexual harassment seriously, we will respond promptly to complaints of sexual
harassment. Where it is determined that inappropriate conduct has occurred, the Town will act promptly to eliminate the
conduct and implement any necessary remedial or corrective action, including disciplinary action where appropriate.

B. Definition of Sexual Harassment

Sexual harassment is defined as unwelcome sexual advances, requests for sexual favors, and other verbal, physical, and
nonphysical conduct of a sexual nature when:

e Submission to such conduct is made explicitly or implicitly a term or condition of employment; or

e Submission to or rejection of such conduct by an individual is used as the basis for employment decisions affecting that
individual, or for awarding or withholding a favorable employment opportunity, evaluation or assistance; or

e Such conduct has the purpose or effect of unreasonably interfering with an individual’s performance at work, or creates
an intimidating, hostile, or offensive work environment.

Sexual harassment includes a wide range of behaviors from the actual coercion of sexual relations to unwelcome offensive
comments, jokes, innuendoes and other sexually oriented statements and unwelcome behavior emphasizing sexual
identity. Sexual harassment may be indirect and even unintentional. Employees are prohibited from bringing into the
workplace or otherwise displaying any written materials or pictures that are sexually suggestive or offensive in nature.

This policy prohibits all of the activities discussed above, whether engaged in by a supervisor, employee, co-worker, agent
or non-employee who is on Town premises or who comes into contact with Town employees.

It is not possible to list all of the additional circumstances and behaviors that may constitute sexual harassment or other
inappropriate conduct that will not be tolerated. However, the following are some examples of prohibited conduct:

e Unwelcome sexual advances, whether or not they involve physical touching;

e Sexual epithets; sexual jokes; written or oral references to sexual conduct, gossip regarding one’s sex life; comment on
an individual’s body; comment about an individual’s sexual activity, deficiencies, or prowess;
e Displaying sexually suggestive objects, pictures, cartoons;
e Leering, whistling, brushing against the body; sexual gestures;
e Suggestive or insulting comments;
e Inquiries into an individual’s sexual experiences; and
e Discussion of one’s sexual activities.
C. Complaints of Sexual Harassment

Experience has shown that a clear statement to the person engaging in the offensive behavior is sometimes all that is
necessary to stop the conduct. If you believe you are being harassed, we encourage you to let the person engaging in the

conduct know how you feel. However, if you do not feel comfortable taking this step, you are not required to do so. If

you believe that you have been subjected to sexual harassment, you should report the incident in accordance with the
Reporting Procedure contained in this Manual. The matter will be promptly investigated and where it is determined that
such inappropriate conduct has occurred, action will be taken to eliminate and correct the conduct. Employees who
violate this policy will be subject to disciplinary action, up to and including termination of employment.

D. Retaliation

Retaliation against an employee who complains in good faith about sexual harassment or who participates in good faith in an
investigation of a complaint is a violation of this policy and is prohibited by law. If you believe that you have been subjected

to retaliation, you should report the incident in accordance with the Reporting Procedure contained in this Manual.
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REPORTING PROCEDURE FOR SEXUAL AND OTHER UNLAWFUL
HARASSMENT, DISCRIMINATION AND RETALIATION
Any employee who feels that he or she has experienced sexual or other unlawful harassment and discrimination or retaliation should
wmediately report such actions in accordance with the following procedure. All complaints will be promptly and appropriately
mnvestigated.
1. If you believe that you have experienced sexual or other unlawful harassment, discrimination or retaliation, you
should report the incident immediately to your Supervisor or the Select Board.

2. Supervisors and managers who become aware of discriminatory or harassing conduct, a complaint of
discrimination or harassment, or retaliation must report the conduct and/or complaint immediately to the Select Board.

3. The Town will promptly investigate incidents reported through this procedure. Any employee,
supervisor, or agent of the Town who has been found to have engaged in conduct that violates our policies against
discrimination and/or harassment will be subject to appropriate remedial and/or disciplinary action, up to and including
immediate discharge. The complainant will be informed generally of the outcome of the investigation and whether remedial
action is being undertaken by the Town.

4. The Town will conduct all investigations in a discreet manner. Disclosure of complaints will be
limited to those with a need to know in order to investigate the complaint and take appropriate remedial action.
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